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1. MACHHOPT ®OHJA OINEHOYHBIX CPEJACTB

1.1. ObsacTh NpUMEHEHUA

®onn oneHouHbix cpeAactB (POC) — HeoTheMieMas dYacTh paboueit
porpamMmbl AUCHUIUIUHBL « MHPOpMaIMOHHBIE TEXHOJIOTUNY U MpeIHAa3HAYEH /IS
KOHTPOJII W OIICHKM 0Opa3oBaTENbHbIX JOCTHXKEHHM CTYJEHTOB, OCBOMBIIHX
pOrpaMMy JUCHUILIAHBL.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

Henp @®OC — yCTaHOBUTH COOTBETCTBHE YPOBHS  IOJTOTOBKH
oOyuatomerocsi tpeboBanusim @OI'OC BO OGakanaBpuar MO HAamnpaBiICHUIO
noarotoBku 46.03.02 fIokyMeHTOBEICHIE W apXHWBOBEACHHE, YTBEP)KICHHOTO
npuka3oM MuHHcTepcTBa 00pa3oBaHus U Hayku Poccuiickoin ®enepauuu OT
29 okTs0ps 2020 . Ne 1343).

1.3. Ilepeyenb KoMmeTeHuMid, GopMHpPyeMbIX B Ipolecce OCBOCHUA
OCHOBHOI1 00pa30BaTeIbHOI POrPaMMBbI
IIponecc  OCBOEHHUSI  TUCHUILUIMHBI

clIeayrommx KOMHGTGHHI/Iﬁ N HHAWUKATOPOB UX NOCTHUIKCHMA:

HampaBieH Ha (GOpMHUpPOBaHUE

Kox mo ®I'OC BO \ WNHaukaTop 10CTHKEHUS

O6menpodeccroHanbHbIe

OIIK-4.1. IlonumaeT npuHIUIBI pabOTHI
COBPEMEHHBIX MH()OPMAIIMOHHBIX
TEXHOJIOTHI B OpraHu3aluu

OIIK-4. CriocoOeH mOHUMATh PUHITUTIBI
paboThI COBPEeMEHHBIX HH(DOPMAITMOHHBIX
TEXHOJIOTUH U HCIIONIh30BaTh UX JJISl PELICHHUS
3a71a4 PO eCCUOHATTLHON JIEATEIIbHOCTH

OIIK-4.2. Fcnionb3yeT COBpEMEHHBIE
MH(}OPMALIMOHHBIE TEXHOJIOTUHU B
npogeccuoHaIbHOM e TeTbHOCTH
OIIK-4.3. IIpumeHsieT HHPOPMAITUOHHO-

KOMMYHHKAIIHOHHBIC TEXHOJIOTUH JUISI
pelieHus 3a1ad NpodecCHOHaTbHOM
JIeSITeIIbHOCTH

1.4. dranbl ¢GopMHpPOBAHMSA KOMIIETEHIHI W CPeACTBa OlEHMBAHMSA
YPOBHS UX ¢)OPMHPOBAHHOCTH

Jranbl GopMHUPOBAHUS Kovmnerenuuu | KOHTPOJIbHO-0LICHOYHBbIE
KOMIIeTeH Uit cpeacrTBa / cmoco0
OlleHUBAHMS

Tema 1. OCHOBBI COBPEMEHHBIX OIIK-4 Bomnpocs! Ha 3agere.
WH(POPMAITMOHHBIX TEXHOJIOTHH.
Tema 2. Texaudeckue cpencTna OIIK-4 Bomnpocs! Ha 3agere.
UHGOPMAITMOHHBIX TEXHOJIOTHIA.
Tema 3. TeXHOJIOTHH CO3IaHUA U OIIK-4 Breinonsenune
npeodpazoBanusi HHGOPMAITMOHHBIX MPaKTUYECKUX 3a/IaHHH.
00BEKTOB C TTOMOIIBIO TEKCTOBOTO Y cTHBIN onpoc
nporieccopa.
Tema 4. Komnbrotepasie cuctemsl | OIIK-4 Brimonnenue




IMOATOTOBKH TAOJIHIL

MIPaKTUYECKUX 3aJaHUM.
Y CTHBIN OIIPOC

Tema 5. OducHoe nporpaMMHOe OIIK-4 BeimosnHeHne

obecneuenue. Co3manue
npe3eHTanuii B Microsoft
PowerPoint.

IIPAKTUYECKUX 3aaHUH.
Y CTHBIN OITPOC

Tema 6. bazoBbie monsTHs cereBhix | OIK-4 Bomnpocs! Ha 3agere.
TEXHOJIOTUH.
IIpomexyTouHAst aTTeCTANMS OIIK-4 3agér

1.5. Onucanue nokasareseil GopMupoBaHUs KOMIIETEHIUH

Koa n HauMeHOBaHHE

yHnBepca.m,Hoﬁ KOMIIETCHIIUHU yHnBepca.m)Hoii KOMIIETCHIIUN

Koa u HauMeHOBaHMe HHIAUKATOPA JOCTUKCHUA

OITK-4. CnocoOeH rnmoHumarh
TIPHHIMITB PA0OTHI COBPEMEHHBIX
UH(DOPMAIMOHHBIX TEXHOJIOTHH U

WCIOJIb30BaTh UX JUIS PELICHUS 3a7a4

npo¢ecCHOHATIBHOM e TEIbHOCTH

3HaeT: NpUHLUIIBI paOOTHl COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTUI B OpraHu3aluu
YMeeT: UCHoOIb30BaTh COBPEMEHHbIE MH(DOPMAIIMOHHBIE

TEXHOJIOTUH B MTPOPECCHOHAILHOMN JICATEIIbHOCTH;
Buiameer: HaBbIKaMu MPUMEHEHUST HH)OPMAITMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH [T PEIICHHS 33124
poeCCHOHAIBHON e TEIHHOCTH

1.6. Kputepun ouneHMBaHUSI KOMIIETEHUMI HAa Ppa3HbBIX JTanax Mx

(¢popmupoBanus
Ounas dhopma 00yueHus
Buy yueOHOM paOoThI KonunuectBo 6anos
2 ceMecTp
BrITtotHeHHE 1 3aIMTa MPAKTHIECKUX padboT 40
BrlmoiHeHHE caMOCTOSTEILHOM PabOThI 10
IIpoBeneHue 3auera 50
Wroro 3a cemectp: 100
3aounas dhopma oOydeHus
Bun yueOHoM paOoThI KonunuectBo 6anos
2-3 TpuMecTp

BrlimiontHeHNE 1 3a1MTa MPAKTUYECKUX paboT 60
BrlmotHeHHE caMOCTOSTEILHOM pabOThI 10
[TpoBenenue 3auera 30
Wroro 3a cemectp: 100

HakonuteabHast cucteMa oneHuBanusa no 100-6aaabHoi mkaJse

Yerpipexodai- 100- BykBeHHas mikasna, cooTBeTCTBYHOLIAs Cucrema
JbHAA cHCcTeMa |0ajlIbLHas 100-6ananHOI HmIKAJIE OlleHUBAaHUSA
OLlCHHBAHUS HIKaJIa 3ayera
IK3aMeHa
OtnuyHO 90-100 | A — OTJIMYHO — TEOPETUUECKOE COJIEPIKAHHE

Kypca OCBOCHO TTOJIHOCTHIO, 0€3 MpoOeIioB;
HE00X0AUMBbIE IPAKTUYECKHE HABBIKU PaOOTHI
C OCBOGHHBIM MaTepHajoM C(OPMHUPOBAHBI;
BCE MTPEAYCMOTPEHHBIE IPOTPAMMON 00yUIEHUS




y‘lC6HBIe 3aJaHusA BBIIIOJTHCHBI, KAYE€CTBO X
IBBITIOJTHCHW S ONCHCHO YU CJIOM 6am1013,
0IU3KUM K MAaKCUMAJIbHOMY

Xopotio 83-89 B — oueHb XOPOIIO — TEOPETUUECKOE
coziepKaHKe Kypca OCBOCHO TOJIHOCThIO, Oe3
Mpo6esIoB; HE0OXOAUMBIE TPAKTHIECKUE
HaBBIKM pabOTHI C OCBOCHHBIM MaTEpUaioM B
OCHOBHOM c(hOpMHUPOBaHBI; BCE
MPEAYCMOTPEHHBIE IPOrPaMMON 00ydEHHS
y‘-ICGHbIe 3aJJaHus BBIIIOJIHCHBI, KAYCCTBO
BBIITOJTHEHUS OOJIBITMHCTBA U3 HUX OLIEHEHO
HgrCIOM 6aIoB, OJIM3KUM K MAaKCUMAJIbHOMY 3ayTeHo

Xopo1o 75-82 C — XopouIo — TEOpeTUYECKOE CoIepKaHUE
Kypca OCBOEHO IOJIHOCTBIO; HEKOTOPhIE
MPAKTUYECKHE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepuaioM chOpMUPOBAHBI HETOCTATOTHO;
BCE IPEyCMOTPEHHBIE MPOTPaMMOi
oOydeHus yueOHbIe 3aaHMs BBIITOJHCHBI,
KayeCTBO BBIMIOJHEHHS HU OJHOTO U3 HUX HE
OIICHEHO MUHUMAJILHBIM YUCJIOM OaJlJIOB,
HEKOTOpPBIE BUJIbI 3a/IaHUI BBITOJIHEHBI

¢ olIMOKamMu

Y noBierBo- 63-74 D — yaoBneTBOPUTENHHO — TEOPETUUECKOE
PUTEIIBHO coJiep’KaHue AUCLHUIIIIMHBI OCBOEHO YaCTUYHO,

HO MpoOebl He HOCAT CYIIIECTBEHHOTO

XapakTepa; HeoOXOoAUMBbIE MPAKTUYECKUE

HaBBIKM Pa0OThI C OCBOEHHBIM MaTepHaIOM

B OCHOBHOM C()OPMHUPOBAHBI; OOJILIINHCTBO

IPEIYCMOTPEHHBIX MPOrpaMMOi 00y4YeHuUs

yueOHBIX 3aJJaHUI BBHIIIOJHEHO, HEKOTOPHIE

13 BBINOJHEHHBIX 3a/IaHUM, COAEepKaT

OIIMOKHU
VY nosnerso- 50-62 E — mocpeacTtBeHHO — TeopeTuyeckoe
pUTETHHO cofiep’KaHHue Kypca OCBOEHO YaCTUYHO;

HEKOTOpBIE MTPAKTUYECKHE HABBIKU PAOOTHI
He C(pOPMUPOBAHBI, MHOTHE
MPelyCMOTPEHHBIE POTrpaMMoi 00yUeHus
y4eOHbIe 3a/IJaHNs HE BBITTOJTHEHBI JTMOO
KaueCTBO BBITIOJTHEHUS HEKOTOPHIX U3 HUX
OIIEHEHO YHCIIOM 0aJuIoB, OJIM3KUM K

MUHUMAIBHOMY
HeynosnerBo- 21-49 FX — HeymoBiIeTBOPHUTEITHHO —
PUTEIBHO TEOPETUYECKOE CO/IePI)KaHUE Kypca OCBOCHO He 3auteno

YAaCTUIHO; HEOOXOIUMBIE MPAKTUIECCKHE
HABBIKU pa0OTHI HE C(HOPMUPOBAHBIL;
OOJBIITUHCTBO MIPETYCMOTPEHHBIX
pOrpaMMoil 00ydeHHs YIeOHBIX 3aJaHuil
HE BBIITOJHEHO JIM0O Ka4eCTBO

HX BBIIOJIHEHHS OLIEHEHO YHCIIOM 0allIoB,
OJIM3KUM K MUHUMAJILHOMY; TIPH
JOTIOTHUTEITFHON CaMOCTOSITENIbHOM padoTe
HaJl MaTepHAJIOM Kypca BO3MOXKHO
MOBBIIICHUE KA4eCTBA BHITIOJTHEHHS YI€OHBIX
3aJaHui

Heynosnerso- 0-20 F — HEey1OBIETBOPUTENBLHO — TEOPETHUECKOE




PHUTEIBHO cofiep’kaHHe Kypca He OCBOCHO;
HE00XO0/IMMBbIE MPAKTUUYECKUE HABBIKU PaOOTHI
He c()OPMUPOBAHBI; BCE BHITOJIHCHHBIC
yueOHbIe 3aJaHHs COJIepKaT rpyObIie OMHOKH,
JIONOJTHUTEIIbHASL CAMOCTOSATENIbHAs paboTa
HaJl MaTepHaJIOM Kypca He IPUBEIET

K KaKOMY-JTH00 3HAaYMMOMY ITOBBIIICHHIO
Kady€CTBa BBIITOJIHCHUA y‘-Ie6HBIX Sal[aHI/Iﬁ

2. KOHTPOJIBHO-OLEHOYHBIE CPEJCTBA

2.1.OueHo4YHbIE CPeICTBA TEKYIIEro KOHTPOJIsl (THIIOBBIE)

Bonpockl K npakTHYeCKUM padoTam

1. Hasnauenue nporpammbl Microsoft Word.

Kak ocymecTnisiercs 3amyck mporpamMmbel Microsoft Word?

3. Kakme cmocoOsl 3aBepmieHusi paboTel ¢ mporpammoii Microsoft Word Bbl

3Haere?

[lepeunciure ocHOBHBIE AeMeHThI OkHa Microsoft Word.

Kak 106aBUTh KHONIKHM Ha MaHEIb OBICTPOrO JIOCTYyTA.

Kakue pexumbl pabotsl ¢ nokyMenTamu Microsoft Word Bam u3Bectsl? Kak

OCYILIECTBIISIETCS MEPEKITIOYCHUE MEXKIAY HUMU?

7. Yxaxute, Kakas HHPopManusi OTOOpakaeTrcs C CTPOKE COCTOSIHMSI OKHa
nporpammel Microsoft Word.

8. Ilepeuncnure cnocoObl co3gaHust HOBBIX JOKyMeHTOB Microsoft Word.

9. Kak ocymecTBisieTcsi BBOA M peJaKTUPOBAaHHUE TEKCTa B mporpamme Microsoft
Word?

10.Kakux mpaBuii ciaenayeT NpUaepKUBaThCS MIPU BBOJ M PEAKTUPOBAHUE TEKCTA.

11.Kakue cymecTByloT pexumbl BBojga Tekcra? Kak ocymecTBisieTcs
NEPEKITIOUCHUE MEKTY ITUMH PEKUMaMu?

12.Kakue omeparui MOXKHO BBITIONHSTH C BBIJICJICHHBIMU (DparMeHTaMH TEKCTa B
Microsoft Word?

13.Vkaxwure HazHaueHne koMan] OTMEHUTh U BepHyTb.

14.Kaxk ocymiecTBiseTCs cCoOXpaHeHue 1okyMeHToB B Microsoft Word?

15.Kakwue cymecTByoT ypoBHH (popmaTupoBanus Tekcta B Word?

16.Kakue nmapamMeTpbl MOKHO YCTaHOBUTD MpH hopMaTupoBaHuu Impudra?

17.Kak ycranaBnuBaroTcs napameTpsl hopmaTupoBanus mpudrta B Word?

18.Kakue mapameTpsl mpudTa MOKHO 33/1aTh BO BKJIaake MHTEpBall 11aaoroBoro
okHa [Hlpudt?

19.B uem coctout otimumne mexay dhyakuusmu mpudta Uarepsan u Macmrad?

20.Kaxk ocymectBisiercs (popmatupoBanus ab3ara?

21.Kakue mapamerpsl (opMaThpoBaHusi ab3alla MOXKHO 3aJaThb B JAMAJIOTOBOM
okHe A63ar?

22.Kakum 00pa3oM MOXKHO YCTaHOBUTBH OTCTYI CJ€Ba, OTCTYI CIpaBa M OTCTYI
nepBoil cTpoku B ab3aiie?

23.Kakue mnapameTpbl (opMaTUpPOBAHUS TEKCTa MOXKHO 3aJaTh C IOMOIIbIO
JIEHTHI?

24 Kax ocymectsisiercs (popmaTupoBanue mo oopasiry?
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25.Kakue napamerpsl (hopMaTUpOBAHUS TEKCTA MPU 3TOM KOMUPYIOTCS?

26.MOXXHO JIM  WCHOJIb30BaTh  OBICTpblE  KOMOWHAIMM  KJIABHUII  JJIs
dbopmatupoBanus TekcTa?

27.KakuM 00pa3oM BBINIOJHSAETCS OTKPBITHE JOKYMEHTOB B mporpamme Microsoft
Word?

28.Yto coboii mpecTaBisieT MApKUPOBAHHBIA 1 HYMEPOBAHHBIN CITHCOK?

29.Kaxum 06pa3oM MOYKHO CO3/1aTh HyMEPOBaHHBINA CITHUCOK?

30.Kak ocymiecTBisieTcst BBIOOp MapKepa AJisi MapKUPOBAHHOTO CITUCKA?

31.Kakum oOpa3oM MpeBpaTUTh HYMEPOBAaHHBIM U MapKHPOBAHHBIN CIHCKH B
OOBIYHBIN TEKCT?

32.Yt1o coboit mpeacTaBiseT CTHUIb?

33.Kakue crocoObl co3aHus CTUIISL BaM U3BECTHBI?

34.Kak ocymiecTBUTh IPUMEHEHUE CTUIS?

35.Kakum 06pa3zomM MOKHO U3MEHUTDH CTUIIh?

36.Kaxk ucrnonb3yercst Oubamorexa CTuiIe?

37.Kakue criocoOb! cozmanus Tadumi B Word BeI 3HaeTe?

38.Kak BbIACTUTD STYEHKY, HECKOJIBKO sSUeeK, CTPOKY?

39.Kakum 06pa3zom MOKHO pa3OUTh STUCHUKY?

40.Kakum 00pa3oM MOKHO COCTMHUTD JIBE SIUCUKH, HAXOSIIUECS B OJTHON CTPOKE
WM OJJHOM CTOJIO1E?

41.Kak U3MEHUTh BBICOTY CTPOKH, IIUPHUHY CTOJIONA?

42.Kak W3MEHUTH BUJI ¥ TOJIIUHY JTUHUN TaOIUIIbI, SYCUKH, TPYIIITHI STICCK?

43.Kak 1006aBUTH CTPOKH B TaOIHUITy?

44 Kak ygaiutb CTpOKHU B Tabnuiie?

45.Kak ocymectBisieTcss (opMaTupoBaHWE TeKCTa Taliuie. BbrlpaBHHBaHUE
TEKCTa 10 TOPU30HTAIHN ¥ BEPTUKAIIH.

46.K kakoMy KJaccy MPOTPaMMHOTO OOECMEYeHUs] OTHOCHTCS Mporpamma
Microsoft PowerPoint?

47.Kaxk 3anyctuth nporpammy Microsoft PowerPoint?

48.YkaxuTe OCHOBHBIC JIEMEHTHI OKHA IiporpamMmMbl Microsoft PowerPoint.

49.Kakue nsnemeHThl HHTep(eiica pacmoiiokeHbl B paboued o0nacT OKHa
Microsoft PowerPoint?

50.Vkaxure pacrosokeHue U Ha3HaueHUEe KHOMOYHOM nanenu Bu.

51.Kakass uHpopmanus otoOpakaercs B CTpPOKE cOocTOsiHUs OkHa Microsoft
PowerPoint?

52.B uyeMm 3akiouaercs OCOOCHHOCTh HA3HAYEHMS MOJIOCHI MPOKPYTKH OKHA
Microsoft PowerPoint?

53.13 Kakux 3JEMEHTOB COCTOMT CJalj Mpe3eHTaluu? YKaKUTE Ha3HAYCHUE
Ka)XI0T0 U3 DJIEMEHTOB.

54.Kakue cymecTBYIOT PEKMMBI MPOCMOTpa ClaijoB mpe3eHTtanuu B Microsoft
PowerPoint? Ykaxkure Ha3HauUCHHE KaXKJ0TO 13 PEIKUMOB.

55.Kakue crnocoObpl co3AaHMsI HOBOTO JOKYMEHTa CYHIECTBYIOT B Microsoft
PowerPoint? Kak co3aath HOBYIO PE3EHTAIIMIO HE UCTIONB3YSI MIAOIOHBI?

56.Kak co3naTe HOBBIH IA0JIOH MPE3eHTAUH?

57.Kak pn06aBuTh B MakKeT claiga TEKCTOBYIO HH(POpPMAIUIO, TaOIUIIBL,
JyarpaMmbl, rpaduueckre n3o0paxeHus?

58.Vkaxxute Ha3HaUYCHHUE TPYNITUPOBKH IpahuuecKux 0ObEKTOB.



59.B uem 3akiouaercs Ha3HAUCHUE JIMHUM CETOK M HAIPaBJISIOMIUX [PU
CO3[aHUM CJIaii/1a pe3eHTauuu?

60.Kak ocymiecTBUTh Toka3 mpe3eHtauun? B dem 3akitouyaroTcsi 0COOCHHOCTH
McnoJib30BaHus KHoMKHU [Tokas cial1oB KHOMOYHOU naHenyu Bua?

61.Kak BbIiTH U3 pexxuMa Mokasa ciaaiiioB?

62.Ykaxure HazHaueHHEe OH(QPEKTOB aHUMAIMU B mpe3eHTanuu Microsoft
PowerPoint?

63.Uto o3HauaeT aHMMAIUs TEKCTa Wiu o0bekTa B Microsoft PowerPoint?

64.Kax npumeHuTh cxemy anuMaiuu B Microsoft PowerPoint?

65.YkaxuTe Kak OCYIIECTBISCTCS PEIAKTHPOBAHWE AaHWMAIIMH, 3aJaHHON C
MTOMOIIIBIO CXEMbI aHUMAITUH.

66.Kak co3marp myTh mnepemenieHuss oObeKTa mpu aHumanuun B Microsoft
PowerPoint?

67.YKkaxuTe Kak MOKHO U3MEHUTh BPEMEHHBIC MMapaMeTphl aHUMAIN 00BEKTA.

68.Kak ocymiecTBUTh M3MEHEHHE TIEPEXO0JIOB MEXAY ClaijlaMu MpEe3eHTallUH,
co37aHHOM Ha ocHOBaHuHU mIabnoHa? Kak 100aBUThH mepexoj K Mmpe3eHTaIuH,
MIOCTPOCHHOM 0€3 UCIOIh30BaHM I1a0JIOHOB?

69.B yem 3aximovaercs Ha3HaueHue runepccbuiku B Microsoft PowerPoint? Kax
OHa co3faerca?

70.YKkaXuTe Ha3HAUCHHEC YIPABISAIOMNX KHOMOK W KaK OHH CO3JAl0TCS B
Microsoft PowerPoint?

71.Mlcionp30BaHUE THUIIEPCCHUIOK W YIPABISIOMNUX KHOIOK TIPH IMPOCMOTPE
TIPE3EHTAIINN.

72.HazoBuTe ocHOBHBIC diieMeHThI okHa Microsoft Excel.

73.Bcniomuunte menro Microsoft Excel n ux HasHaueHwue.

74 Kakue nanenu nactpymento Microsoft Excel B 3Haete?

75.0nuimMTe CTPYKTYpy U Ha3HAYeHHUE CTPOKU (HopMy.

76.I1epeuncnure >7eMEHTHI OKHA paboyeil KHUTH.

77.Kakne THIBI [MAana30HOB U UX KOMOWHAIIMA BBI 3HaeTe?

78.Kaxk ocyiecTBisieTcs BbIJEICHUE IUANAa30HA SiUE€EK, CTPOK, CTOJIOIIOB M BCETO
aucra’?

79.0numuTe pa3audHbIe CIIOCOOBI MEpeMelIeHUs 1Mo paboueMy JIUCTy U pabouei
KHHTE.

80.Kak pa3nenuth OKHO paboueil KHUTH Ha J1Ba TOPU30HTAIBHBIX MOIOKHA?

81./1ns yero v Kak BBIMOJIHSIETCS 3aKperieHne 001acTu pabouero aucra?

82.Kax BBITIOJIHSIOTCS ONEpPAllMd BCTABKH, TIEPEMEIICHHS, KOIMPOBAHUSA,
MIEPECUMEHOBAHUS U yIaJICHUS JTUCTOB B pabodeit KHUTE?

83.BBox nanssix B Microsoft Excel.

84.PenaktupoBaHue JaHHBIX.

85.CpenctBa 111 yCKOpeHUs BBOJia JaHHBIX: ABTO3aBepiieHue U Bpibop u3
CITUCKA.

86.Mcnonp30BaHre MapKkepa 3armoIHEHUS 111 YCKOPEHHOTO BBOJIA TAHHBIX.

87.CpenctBo ABTO3amoOTHEHHE.

88.Co3ganne moap30BaTeIbCKUX CIIUCKOB JIJIST aBTO3AMOTHEHHUSI.

89.I1lepemerieHue 1 KOMMMPOBAHNE JAHHBIX.

90.DopmarrpoBaHUe STYEEK U TaHHBIX.

91.BripaBHUBaHUE JTAHHBIX.



92.00benHEHNE STUEEK.

93.Hactpoiika mpudrtos.

94.V3MmeHeHre rpaHull ¥ BHEIIHETO BUJ1a TaOJIHUIIbI.

95.Hcrnonk30BaHrEe aBTOMATUYECKOTO B YCIIOBHOTO (JOPMATHPOBAHUSI.

96. laiite onpeaenenue popmyiasl Microsoft Excel.

97.IlepeuncnuTe CyIIECTBYIONTHE BUABI (DOPMYII.

98.I1epeunciure oneparopsl, UCOIb3yeMble B ¢opmyiax Microsoft Excel u ux
MIPUOPUTETHI.

99.Vkaxute criocoObl BBOJA POPMYIIBI B AUECHKY.

100. [aiite onpenencuue Gpynkmuu B Microsoft Excel.

101. Ilepeuncnure KaTerOpuu QyHKITUH.

102. Ykaxwute cniocoObl BctaBku ¢yHkimu B Microsoft Excel.

103. Omnepatopbl CCHUIKH.

104. Ucnonws3zoBanue Gynkiuu CYMM.

105. UcnonwszoBanue Gpyukiuu ECIIN.

106. Omurmmre criocoObl KomupoBanus Gpopmyn B Microsoft Excel.

107. OOBsicHUTE pa3Iudusi MEX1y OTHOCUTEIHHBIMUA U a0COIOTHBIMU CCHUTKAMU.

108. BioxeHHbIe PYHKIUU.

109. Kak moctpouts auarpammy B Excel 20107

110. Yto mpencrapmnsiem coboii rpymnma BkiIanok «Pabota ¢ quarpammamm»?

111. Kaxkwue tunsl quarpamm umetorcst B Excel 20107

112. Kakue ocoOeHHOCTH IOCTpOEHUs KpyroBoii quarpammsel B Excel 20107

113. Kak nmoctpouts rpaduk 3aganaoi ¢pynkun B Excel 20107

2.2. OueHoYHBIE CPeCTBA /JIs1 MTOTOBOIi aTTecTAMU (3a4eT)

1. B HO3HHHOHHOI>1 CHUCTCMC | 3BHAYCHHUC KaXXI0I'0 3HaKa B YHUCJIC 3aBUCUT OT
CUHMCJIICHHA . IMO3NIHH, KOTOPYIO 3aHUMACT 3HAK B 3allMCH
qucia

3HAUYCHUE KAKA0r0 3HaKa B YHCJIE 3aBUCUT OT
3HAUYCHUM COCEIHUX 3HAKOB

3HAUYCHUE KAKA0r0 3HaKa B YUCJIE HE 3aBUCHUT OT
3HAYCHMS 3HAKa B CTAPILIEM pa3psie

3HAUYCHHE KaXKJ0ro 3HaKa B YHCJIC 3aBUCHUT OT
3HAYEHMSI CYMMBbI COCEJHUX 3HAKOB

2. B uem nsmepsiercs I'urarepus! (I'T)
TaKTOBasl 4aCTOTa butsl 3a cexyHy (6ut/c)
npoueccopa? ['ura6aiiter (I'0)
Merab6aiitel (MO)
3. | B Giioke BBOma-BeIBOIa | BBOA-BBIBO/ JaHHBIX HE3aBUCHMO OT
Ha OJI0K-cxeme (U3NYECKOTO HOCUTENS
oToOpakaeTcs: BBoj nannbIix u3 ¢aiina

BBO,Z[ JaHHBIX C KIIaBHATYPHBI
BBIBOI[ JAHHbIX HA 3KpaH




B kaxkoii cucreme
CUUCJICHUS MOXKET OBITH
3anucano uuciio 4027?

B MISATEPUYHOU

B IBOMYHOU

B TPOMYHOU

HET NPABUWJIBHOTO OTBETA

B pactpoBom NUAKCENEN
rpaguIecKoOM peakTope | JUHUN
U300paKeHne IPSIMOYTOJIbHUKOB
dbopmupyeTcs u3 ... OKPY>KHOCTEH
6. B URL-anpece Web- index.htm
ctpanuisl <http http
-//lwww.mipkro.ru/index. | www. mipkro.ru
htm> ums daiina - 3To: http ://www.mipkro.ru/index.htm
7. B ¢opmynax B Excel aOCOJIIOTHYIO aJIpecalfnio
3HaK "$" mepen HOMepoOM | IEHEKHBIN hopMaT
CTPOKH/CTONOIA B KOHeEIl (hOPMYJIBI
0003HaYCHUU TYEHKH HAYaJIo BhIIENICHUS OJIOKA siYeeK
yKa3bIBaeT Ha:
8. | B Excel B stueiiky D3 =B5*C6
BBeJIeHa opMyiia =B4*C6
=B1*C2. Conepxxumoe | =B4*C5
D3 cxonupoBanu B =B6*C7
sauenky D7. Kakas
dbopmyna Oyaet B D77?
9. | B Excel B sueiiky E4 =$C2+E3
BBejieHa (popMmyIia =C3+$F3
=$C2+D3. Cogepxumoe | =$C2+F3
E4 cxonupoBaiu B =$C2+D3
aueriky 4. Kakas
dopmyna 6yzaer B G4?
10. | B Excel B stueiiku D5, 18
D6, ES, E6 BBencHBI 16
COOTBETCTBEHHO uncna: |4
8, 3,5, 2. B sueiike G3 24
BBeJIeHa opMyIia
=CYMM(D5:E6). Kakoe
4yuCIo OyJeT B siueiike
G3?
11. | B Excel B sueiiku C4, 5
C5, D4, D5 BBeneHsl 20
COOTBETCTBEHHO umucna: | 13
5, 3,4, 8. B suciixe E9 4




BBejicHa hopmyIia
=CP3HAY(C4:D5).
Kakoe gncno Oyner B

sueiike E9?
12. | K nporpammam TEKCTOBBIE PEIAKTOPBI
CHEUaIbHOTO OyXraJTepcKue MporpaMMsl
Ha3HAYCHUS HE AKCIIEPTHBIE CUCTEMBI
OTHOCATCS: CHUCTEMbI aBTOMATU3UPOBAHHOTO
POECKTUPOBAHMUS
13. | K ocCHOBHBIM AP0 ONEPALMOHHON CUCTEMBI
COCTABJISIFOLIIIM cUCTEMa yTpaBlieHUus 0a3aMH TaHHbBIX
ONEPALMOHHON CUCTEMBI | TEKCTOBBIN PENAKTOP
OTHOCATCS: rpaguuecKkuil perakTop
14. | Web-6pay3ep - a10: kiaueHT-porpamma WWW, obecrieunBatoriast
M0JIb30BATEINIO TOCTYI K MH(OPMALIMOHHBIM
pecypcam MHTEpHETA
COBOKYIHOCTb B3aMMOCBSI3aHHBIX CTPaHUI],
IpPUHAIISKANMX KAKOMY-TO OJTHOMY JIUIY WU
OpraHu3alkH
CEeTh IOKYMEHTOB, CBSI3aHHBIX MEX1y COOOM
TUIEPCCHUIKAMU
KOMIIBIOTEP, HA KOTOPOM pabOTaeT cepBep-
nporpamma WWW
15. | Web-cTpanunei .html
BIISTFOTCS (haiiyIbl THTIA: .php
Xxml
.png
16. | JlanusIe - 3TO: uHpOpMAITUs, KOTopast 00padaThIBaeTCs
KOMITBIOTEPOM B IBOMYHOM KOMITBIOTEPHOM KOJI€
NOCJIEIOBATEIBHOCTh KOMaH I, KOTOPYIO
BBITIOJIHAET KOMITBIOTEDP B Mpolecce o0paboTKu
JTAHHBIX
YHUCJIOBAsl U TEKCTOBask MH(GOpMAIIUs
3BYKOBas U rpaduyueckas nHboOpMaIus
17. | Nana ¢popmyna B Excel Bl1-C2
=B1/C1*C2. Ei1 T
COOTBETCTBYET
MaTEMaTUYCCKOEC B;l (2
BBIPAKEHUE: Cl




Bl

Cl-C2
Bl-C1
C2
18. | lano matematudyeckoe | =5*A1/(25*(Al1+1))
5x =5A1/(25*(A1+1))
BBIpKEHUE! 25(X + 1) : =SFALQ2STALH)
Kak 3anmmrercs ata =(FADZSHAIT)
dopMyIa B 3IEKTPOHHOMN
tabnuie B Excel, ecin
3HAYCHHUE X XPAHUTCS B
sraeiike A1?
19. | BamuieHHOCTh HEBO3MOKHOCTh HECAHKIIMOHUPOBAHHOTO
MHPOPMAITUU O3HAYACT: | UCIIOJIb30BAHMS WU H3MCHCHHSI
HE3aBHCUMOCTH OT YbEro-T100 MHCHHUS
y100CcTBO (hOpMBI WM 00beMa
BO3MOXKHOCTbH €€ MOJTyUCHUS JaHHBIM
noTpeduTenem
20. | Barpy30uHbIe BUPYCHI MOpaXKaroT 3arpy304YHbIC CEKTOPHI INCKOB
XapaKTePU3YIOTCS TEM, MIOpaKAarOT MPOTPAMMBI B HaYajie UX pabOThI
9TO: 3aITyCKaOTCS TIPH 3arpy3Ke KOMIIbIOTEpa
BCET/1a MEHSIOT Havajo v JUTMHY (daiina
21. | BapaxkeHUIO IPOrpaMMBbI U JOKYMEHTBI
KOMIIBbIOTEPHBIMH rpadguueckue hansl
BHUPYCaMU MOTYT 3BYKOBBIC (haiiyibl
MIOJIBEPTHYThCH... BUICO(aNIBI
22. | BagaH agpec cepBepa ru
WNuTepHera: WWWw. Www. mipkro.ru
mipkro.ru. KakoBo ums | mipkro.ru
JIOMEHa BEPXHETO WWW
ypOBHs?
23. | Kakas popmyna B Excel |=7Al+l
COJICPKHT OLIHOKY? =1/(1-F3*2+F5/3)
=56*1,609/54
HET OINOOK
24. | Kak MOKHO pa3MeCTUTh

IMUKTOI'PAMMBI B OKHE?

OTPOMHBIC 3HAYKH, KPYITHBIE 3HAYKH, CITUCOK,
TabauIa u T..1.
KacKaJoM, CJIe€Ba HaIpPaBoO, CBEpXy BHH3




COpPTUPOBATh MO TUITY, COPTUPOBATH 110 pa3MEPY
HET MPaBUJIBHOTO OTBETA

25. | Kak Ha3bIBaeTcs MOJEIb
YIPOIIEHHOE OpUTHHAI
MIPEICTABIICHHE MIPOTOTHUT
peanpbHOro 00BheKTa? cucrema
26. | Kakre 00bEKThI TIaTKH, TPUKIAIHBIE ¥ CHCTEMHBIC TPOTPaMMBI,
Windows MoryT ObITh (baiisibl JOKYMEHTOB, OKHA, SIPJIBIKU
pa3MeIeHbl Ha padodeM | IPUKIaIHBIE U CUCTEMHBIC IPOTPaMMBI, (pailiibl
crone? JIOKYMEHTOB
OKHa
HET TPaBWJIBHOTO OTBETA
27. | Kakue ACHCTBUSA MOXHO | IIEPEMECTUTh, IEPEUMEHOBATh, KOITUPOBATh,
BBITIOJIHATH HAJl yIaJTUTh
oObekTamu (aiaoBoi YMEHBIIUTh, YBEITUYUTh, KOTTUPOBATD,
CUCTEMBI? IIEPEMECTUTH
NIEPEUMEHOBATh, YBEIINYUTh, YMCHBIIIUTD,
yIaIUTh
KOIUPOBATh, IEPEMECTUTD, IEPEUMEHOBATH,
YBEJIUYUTD
28. | Kak 3amuchIBacTCs 10
JECATUYHOE YUCIIO 2 B 01
IIBOMYHOM CUCTEME 11
CUHCIICHUS? HET TPABWJIBHOTO OTBETA
29. | Kak Ha3bIBAIOT TIOJTHOM
uH(bOpMaIHIo, aKTyaJIbHOU
JOCTaTOYHYIO JIJISI 00BEKTHUBHOM
pELICHUS MMOCTABICHHON | SPTOHOMUYHOU
3aaun’?
30. | Kak Ha3bIBaeTCA OJIC3HOCTh
CBOMCTBO MHGOPMAIIMH, | aKTYaJTbHOCTh
O3HAYaroIee BEPOSITHOCTh
MPAKTUYECKYIO MOHSATHOCTH
LIEHHOCTh?
31. | Kak Ha3bIBAIOTCS KononTturynsl
ciny>keOHbIe coo0IIeHus, | BeiHOCKH
pa3MelIeHHbIE Ha [Tpumeuanue
BEPXHEM WJIM HIKHEM CHocku

10JIE CTPaHULbI?




32.

Kaxk Ha3bpIBaercs 351eMEHT
OKHAa, KOTOPBIX
COJICP’KUT HA3BAHUE
00bEKTa U KHOMKHU
YIPABJICHUS OKHOM?

CTpOKa 3aroJioBka
CTpOKa COCTOAHUA
CTpOKa MCHIO

HCT IIPaBUJIBHOTI'O OTBCTA

33. | Kakoe MUHUMAIIbHOE 9
OCHOBaHUE JI0JKHA 10
UMETh CUCTEMA 8
CUHCJICHHUS], €CITU B HEH HET MPaBWJIBHOTO OTBETA
MO>KHO 3alKcaTh Yyucia:
432, 768, 568, 2437
34. | Kak Ha3bIBaeTCS 3JIEMEHT | CTPOKA COCTOSIHUS
OKHa, B KOTOPOM CTpOKa 3arojIoBKa
oTOOpaxaercs CTPOKa MEHIO
uH(pOpMaIIUs O TEKYIIEM | HET MPaBUILHOTO OTBETA
COCTOSTHUM 00BEKTa U
CIIpaBOYHAs
uHpopmanus’?
35. | MarepualibHON MOJICNBIO | MAKeT CaMoJjieTa
SBJISICTCSI: yepTex
KapTa
TuarpaMma
36. | HasnauyeHue YIPaBIATh XOJA0M BBIUYUCIUTEIHHOTO MpOIiecca u
mporeccopa: BBITIOJTHATH apU(METHIECKIE U JTOTHUECKUE
JNEUCTBUS
00pabaTbIBaTh OJJHY MPOTpaMMy B JaHHBIN
MOMEHT BPEMEHU
OCYIIECTBIISAThH MOKITIOUYCHHE TTepr(EePUHHbBIX
YCTPOMCTB K MarucTpaiu
PYKOBOJHUTH paOOTOM BHIYMCINTEILHON MAIIUHbBI
C TIOMOIIIBIO JIEKTPOHHBIX UMITYJIHCOB
37. | HakonuTesb Ha )KECTKUX | BUHYECTED
MarHUTHBIX JUCKaX - TVICKETa
3TO: ¢en-HakonuTe b
DVD
38. | Ha3nauenue 00HapyKEeHHE KOMITBIOTEPHBIX BUPYCOB
AHTUBUPYCHBIX «M3JIeYNBaHUE) 3aPAKEHHBIX (PailioB
IPOrpaMm Mo YHUUTOXEHUE 3apakKeHHBIX (ailiioB
Ha3BaHUEM KOHTPOJIb BOBMOXHBIX MTyTeHl pacrpoCTpaHeHUs

KACTCKTOPbI»:

KOMITBIOTCPHBIX BUPYCOB




39.

[Tanens 3a1a4 CIIYKUT
JJIA:

MEPEKIIIOUCHUST MEXTy 3aITyIICHHBIMHU
IPUIIOKEHUSMHU

3aBepiieHus padbotel Windows

oOMEHa TaHHBIMU MEXTY TPHIOKECHUIMU
IPOCMOTpa KaTaJIoTOB

40.

Pa3uble cuMBOIIBI IPONOPLUHUOHAIIBHBIN
mpudTa UIMEIOT pa3Hyl0 | pyOJICHBIN
HMIUPUHY - 3TO MWIPUPT: pacTpoBbIf
BEKTOPHBIN
41. | daiin - 3T0: porpaMmMma WM JaHHbIC Ha JTUCKE, UMCIOIIIHE
UM
eAMHMUIA U3MepeHusl uH(popMaIun
nporpamMma B OIIEpaTUBHON NaMATU
TEKCT, pacrie4aTaHHbII HA TPUHTEPE
42. | daitnoBbId BUPYC: BCeria U3MEHAET KO/ 3apaxaemMoro ¢aiia
BCErla MEHSET NuHY (aitna
MOPA’KaET 3arpy30YHbIE CEKTOPHI IUCKOB
BCErJa MEHSET HA4YaJlo U JUTMHY (aitna
43. | daiin, comeprKaluii SIPJIBIK
CCBUIKY Ha JOKYMEHT
IPEICTaBIIEMbIA OOBEKT | Marnka
- 3TO: IPUIIOKEHUE
44. | AOGCOJIFOTHBIC CCBUIKU Ha | TIPU KOMMUPOBAHUU (POPMYJIBI HE U3MEHSIIACH
SAYEUKHN SJIEKTPOHHON CCBUIKA Ha AYEUKHU
tabnuisl Excel Ipy nepeMenieHuu (HopMyJsibl U3MEHSIACh
UCTIOJIb3YIOT, YTOOBI: CCBUJIKA HA STUYCHKH
3aMOJHUTH TYCHKU MOJIOKUTEITHHBIMU
3HAYCHUSIMU
0TOOpaXaJIMCh TOJIBKO MOJOKUTEIbHbIE
3HAYCHUS B TUEHMKAX
45. | OOomeH uHpopManuer - | pa3roBop 1o TeiaehoHy
3TO: HaO0JII0/ICHNE 3a TIOBEICHUEM PhIO B aKBApUyMe
MPOCIYIIMBAHUE PaJANOIIEpEIaun
IPOCMOTP BHUACO(PHUIHLMA
46. | Anpecaliyst B CETH - 9T0: | coco0 uaeHTH(GHUKaUi aDOHEHTOB B CETH
KOJIMYECTBO CUMBOJIOB/CEK, KOTOPBIE
NEePECHUIAIOTCA YEPe3 MOJIEM
azipeca cepBepoB
IIOYTOBBII a/Ipec MOJIb30BaTEI CETU
47. | OmHOM M3 OCHOBHBIX pasperaromnas CilocoOHOCTb




XapaKTEPUCTHUK

TAaKTOBas 4aCTOTa

MOHUTOpA SIBJISIETCS: €MKOCTb
Pa3psAIHOCTD
48. | MeH10, KOTOpOE CUCTEMHOE MEHIO
MOSIBIISICTCS TIPU TJIABHOE MEHIO
HaYKaTUU Ha KHOTIKY KOHTEKCTHOE MEHIO
[Tyck: OCHOBHO€ MEHIO
49. | MeH10 17151 TaHHOTO KOHTEKCTHOE MEHIO
00BEKTa MOSBIIAETCA MPU | [NIABHOE MEHIO
IIEJTYKE Ha MPABYIO OCHOBHOE MEHIO
KHOTIKY: CHUCTEMHOE MCHIO
50. | TekCTOBbIE PEIAKTOPHI - | MPUKJIATHBIC
3TO ... MPOTPAMMBI: CHUCTEMHBIE
CUCTEMBbI MPOTPaMMUPOBAHUS
JUTSL pelIeHus CIIeMaibHOTO Kilacca 3a1au
51. | Yemy paBen 1 Gaiit? 8 out
10 6ut
1024 6ut
1000 6ut
52. | Yem oToOpaxkaeTcs ['eomeTpruecKoit GUTYpOH U JOMOTHACTCS
KaXJIbId TyHKT CJIIOBECHOM 3alUChIO
anropuTMa Ha OJIOK- JIuausIMU TOTOKA MH(POPMAIIMU C YKAa3aHUEM
cxeme? nepeIaBacMbIX JaHHBIX
CoBeCHBIM OIMHMCAHUEM CYTH BBITIOJTHIEMBIX
JNEUCTBUN
bnokom nencTBUsA ¢ KOMMEHTApUEM
53. | Yemy OyneT paBHO 5
3HaueHue nepeMenHon X | 1
MIOCJIC BBIMOJIHEHUS 2
KoMaHIpl X=X+2, eciti | 3
710 €€ BBITIOJTHCHHSI OHO
ObLI0 paBHO 37
54. | Jlucku mis CD-RW u DVD-RW
MHorokpartHoi 3arucu: | CD-ROM u DVD-ROM
CD-R u DVD-R
HET TPaBWJIBHOTO OTBETA
55. | Cucrema ynpaBiieHHUs MPUKJIAJHOTO MPOrpaMMHOTO oOecreueHus

0a3aMu TaHHBIX SIBJIIETCS
MPOrpaMMHBIM
MPOAYKTOM, BXOASIIUM B

CUCTEMHOI'0 IPOrPaMMHOIr0 00ecreueHus
CHUCTEM NPOrpaMMHUPOBAHUS
HET MIPAaBWJIBHOT'O OTBETA




COCTaB:

56. | Cxonbko OuT B 1 KbGaiite | 8%¥1024 Our
? 1000 6ut
1024 6ut
1010 6ut
57. | CKOpoCTh paboThI TaKTOBOM YaCTOTHI IpoIieccopa
KOMIIBIOTEPA 3aBHCHT: oT BHJa 00pabaTeiBaeMOi HHPOPMAITHH
o0BbeMa BHEIITHETO 3alIOMUHAOIIETO YCTPOMCTBA
o6bema oOpabaTeiBaeMoit HHGOPMAIUU
58. | CKOJIbKO OHT 4
HEOOXOIUMO JIJIst 1
KOJIUPOBAHUS OJTHOM 2
OIICHKH B CUCTEME 3
oneHuBaHus oT 1 go 127
99. | YkaxuTe BEpHOES YCTPONCTBO BBOJA MPETHA3HAUCHO JIs TIepeIaun
BBICKA3bIBAaHUE:! uH(OPMAITUH OT YEJIOBEKa K MaIlTnHE
YCTPOKCTBO BBOJA MPETHASHAUCHO IS
00pabOTKH BBOJUMBIX TAHHBIX
YCTPOKCTBO BBOJA MPETHASHAUCHO IS
peanu3anuu aaropuTMoB 00paboTKH,
HAKOIUJICHUS U Mepeiadu HHGOpMAaIIIH
HET MPaBWJIBHOTO OTBETA
60. | Vkaxure ma0mioH, *.com
KOTOPBIM ONMKCHIBAET Bce | *com.™
(aiiabl, KOTOpbIE UMEIOT | COM™.*
pacmmpenune .COM? *.*com
61. | AnropuTmMoM MOHATHOE U TOYHOE TIPEANUCAHUE UCTIOTHUTEIIO
Ha3bIBACTCH: COBEPIINTH MOCIIEIOBATEIBHOCTD ICHCTBUH,
HaIpaBJICHHBIX Ha JTOCTHUKEHUE TIOCTABJICHHBIX
LeJen
10IPOOHBIN TIEpPEUCHb MPABUJT BHITIOJTHEHUS
OIPENICIIEHHBIX ICHCTBUMN
OPUEHTUPOBAHHBIN rpad), yKa3bIBAIOIINUN
TIOPSJIOK UCIIOJTHEHHSI HEKOTOPOTo Habopa
KOMaH]T
MOCJICIOBATEIFHOCTh KOMAHT JUTsI KOMITBIOTEpa
62. | AIropuTMOM MOKHO

Ha3BaThb.

WHCTPYKITUIO TTOJIb30BaHUS OTHETYITUTEIIEM
pacrucaHne ypoKOB B IIIKOJIE

CXEMY 3BaKyallly U3 MTOMEIICHUS B CITyJae
noxkapa




CIIMCOK KJ1aCcCa B XXypHaJic

63. | Jlnus 1OIrOBPEMEHHOTO BHEITHSIS TTaMSITh
XpaHeHus: ”HPOPMAIUK | OTlepaTUBHAS MaMATh
UCIIOJNIb3YETCSI: MIOCTOSTHHASI TAMSITh
HET MPaBUIHHOTO OTBETA
64. | Jlns noaKimoYeHUs CETEBYIO KapTy
KOMIIBIOTEpA K MOJIeM
JIOKQJIBHOH ceTn CEHCOPHYIO MaHEeNb
UCTIONB3YIOT: rpaduyecKuii TIaHIIeT
65. | Jlns co3nanus u rpaguuecKue pe1aKkTopsl
00paboTKM rpa)uuecKux | MPOrpaMMbl IPOCMOTPA rPAPUUECKUX
M300pakeHHI U300paKeHU
npeHa3HAYCHBbI: OTIEpAIMOHHBIE CUCTEMBI
TEKCTOBBIE PEIAKTOPbI
66. | Jlns npeacTaBiacHUS 1udpet 0 - 9 u OykBel A - F
qucen B OykBbI A - Q
IECTHAIIATEPUIHON gucia 0 - 15
CUCTEME CUHMCIICHUS HET MPaBUIHHOTO OTBETA
HCIIOJIB3YIOTCS:
67. | DnekTpoHHas TaOKIA - | MPUIIOXKEHHUE, XpaHsIiee 1 00padaThIBaroIIce
3TO: JTAaHHBIC B MPSAMOYTOJIBHBIX TA0JIMIIAX U
peIHa3HAYeHHOE ISl aBTOMAaTH3alliK PacueTOB
IPOrpaMMHBIE CPEJICTBA, OCYIIECTBISIONTNE
NOUCK MH(pOpMaAUU
pUIOKEHUE, IPeAHa3HaAuCHHOE I cOopa,
XpaHeHwus1, 00padOTKU U Tiepenaun nHbopMaIu
IpUJIOKEHUE, TIPeAHa3HaAuYEHHOE /Ul Habopa U
re4yaTy Ta0IuL]
68. | Uudopmarus, KOTopas | JOCTOBEPHOM
OTpa)ka€T UCTUHHOE 00bEKTUBHOM
MOJIOKECHUE OEII, IMOJTHOU
Ha3bIBACTCH: II0JIE3HOMN
69. | MUudopmarmro, He 00BEKTUBHOM
3aBHUCSIYIO OT JIMYHOTO | MIOJTHOM
MHEHHUSI KOT0-JIH00, aKTyaJlbHOU
MO>KHO Ha3BaTh: PTOHOMUYHOMN
70. | JocTymHOCTD

uH(pOpMaIIUU 03HAYAECT:

BO3MOXKHOCTbH €€ TOJTyUeHHs JaHHBIM
noTpeouTeIeM

BaXHOCTB JIJISI HACTOSIIIIETO BPEMEHHU
HE3aBUCUMOCTH OT YhETO-TH00 MHEHUS




ya00CTBO (pOpMBI UK 0ObEMa

71. | JlokyMeHT B paboyast KHUra
AJICKTPOHHOM TaOIHIIE pabouwuii JIUCT
Ha3bIBACTCS: Tabnuia

sTYerKa

72. | KoMIbIOTEPBI OTHOM JIOKAJIbHOM
OpraHM3alliH, CBSI3aHHBIC | pETHOHAIBHON
KaHaJaMH IepeIadu TEPPUTOPUATHHON
uHpopMaru aJist rJI00aIbHOMI
COBMECTHOTO
HCTIOJIB30BaHUs OOIINX
peCypcoB u
nepupepuitHbIX
YCTPOWCTB U
HaXOJISIIINECS B OJTHOM
3JIaHUH, Ha3bIBAIOT
CETBIO:

73. | MOryT i pa3audHbIe 714, €CIIA OHU XPAHATCS B PA3HBIX KaTajgorax
(aiiiasl UMETh 71a, €CJIM OHU UMEIOT Pa3HbIi 00beM
OJIMHAKOBBIC NMEHA? 71a, €CJTM OHU UMCIOT Pa3IUYHbIC TaThl CO3TAHHMS

HET, HE MOTYT

74. | Tlogxmrouennsiii k cetn | IP-ampec
UHTEPHET KOMIIBIOTED BeO-CTpaHUITY
00s13aTEJILHO HMEET: IOMEHHOE UM

TTOVICKOBYIO CUCTEMY

75. | OnepalMoHHbIC CUCTEMBI | CHCTEMHBIC MPOrPaMMbI

- 3TO: CUCTEMBI TIPOTPaMMHUPOBAHUS
IPHUKIJIATHBIC TTPOTPAMMBI
IPOTrPaMMBI JJIsl pEIICHUS CIISITUAIBHOTO Kilacca
3a/1a4

76. | C JaHHBIMH KaKHX - paboTaeT co BCEMH MEePEUUCICHHBIMU
dbopmatoB pabotaer MS | popmaramu naHHBIX
Excel: - TexcToBbIi

- Hucnosoi
- Jlata

77. | 3a eIMHHUILY KOJUYECTBA - OuT
uHopMaru - OaiT
IPUHAMAETCSI: - 6ot

- Kbaiit
78. | Kakue MeTO/IbI - METOJIl OOMEHa, BBIOOPA U BCTABKU




COpPTUPOBKH BbI 3HaeTe?

- MC€TOJAbI BCTAaBKH, IIOMCKA 1 oOMeHa
- MCTOJbI ITIOMCKAa IBOMYHOI'O ITIOMCKAa, BCTAaBKH
- MCTOJABI ITIOMCKAa, BCTABKHU U BI)I60pa

79. | Kak yajauTh CHMBOJI - HaxaTb BS
CTOSAIIUH clieBa OT - HaxaTh Delete
Kypcopa? - HaxaTh Alt
- Haxkatpb Ctrl+Shift
80. | Kakue u3 - long
nepeyrciieHHpIx ThmoB | - float
SIBIITFOTCS LICTBIMU? - double
- long double
8l. | Kakoe u3 3THX - DJIEKTPUYECKNAN BBIKIIOYATEIb
YCTPONCTB MOKHO - aBTOMaTH4eCcKas TeineOHHasT CTAHIIHS
Ha3BaTh KOMMYTAaToOpoM? | - MOCT
- HU OJTHO M3 Ha3BAaHHBIX
82. | Kak B TEKCTOBOM - BOCIIOJIb30BaThCsI BCTAaBKOW CUMBOJIA
penakTope HabpaTh - ACTIOJIB30BATH JIJISl 3TOT'O PUCOBAHUE
CHUMBOJI, KOTOPOTO HET Ha | - BCTABUTh M3 CTCIHAIBHOTO (paiiia
KJIaBHaType? - UCTI0JIb30BaTh rpayUuecKuil peakTop
83. | Pacmmpenue daitna, kKak | - TUI HHGOPMAIIMH, COACPIKAIICHCS HA TUCKE
NPaBHJIO, XapaKTePU3yeT: | - BpeMs co3manus (aiina
- 00beMm (aiina
- MECTO, 3aHMMaeMoe (ailyioMm Ha JUCKe
84. | daiin pucynokx.bmp C:\Mowu pucynkun\9 kmacc\
HAXOUTCS B IMarke 9 C:\Mowu pucynkun\9 knacc\pucyHok.bmp
KJacc, KoTopas BiokeHa | Mowu pucyHku\9 kiacc\pucyHok.bmp
B Ianiky Mou pUCyHKH C:\9 kmacc\Mowu pucyHnku\pucyHok.bmp
Ha nucke C: HazoBute
nyTh K (aiiy.
85. | Beemenue (GopMyIibl B = ("paBH0")
AYEUKY DIIEKTPOHHOM _ ("mompuepkuBanue")
Tabauiel Excel / ("xocas gepTa')
HaYMHAETCS C CAMBOJIA : ("nBoeroune")
86. | OgHOYpOBHEBAS KaTajor MpeACTaBIIseT INHEHHYTO
daitnoBas cucrema: MOCJICIOBATEIFHOCTh UMEH (paitioB
CUCTEMa BJIO’KCHHBIX Aok
TpeOyroIast HaJu4rs OJTHOTO YPOBHS K31IIIa B
IpoIeccope
HET MPaBUIHLHOTO OTBETA
87. | IlepeBoa TeKcTa € - mporiecc 00padboTku nHPpOpMaITUU




AHTJIMMCKOTO S3bIKa Ha
pYCCKI/Iﬁ MO’KHO Ha3BaThb.

- Ipo1Iecc XpaHeHus1 nHpopmauu
- pol1iecc nepeaayn HHopMaluu
- IIpo1lecC MoJdy4YeHus uHpopmanuu

88. | TekcTOBBI peAaKTOP 3TO | - 00PaOOTKK TEKCTOBOM MHPOPMAITUH
nporpamma Jji ... - 00paboTku rpaduyeckoit nHGoOpMaLIUU
- 00paboTKU BUACOUH(DOpMALIUU
- pabOTHI C MY3BIKAJIbHBIMU 3aIIUCAMHU
89. | AnropuT™m - 3TO - OIIMCAHME MOCIIEA0BATEIBHOCTH AEUCTBUH,
CTPOTO€ UCIOJIHEHNE KOTOPBIX NPUBOAMT K
PEIICHHUIO MTOCTABICHHOM 3a/1a4M 32 KOHEYHOE
YHCIIO MIaroB
- IpaBUJIa BBITIOITHEHUS OMPEICICHHBIX
NEUCTBUI
- OPUEHTUPOBAHHBIN rpad, yKa3pIBaIOLIHil
HOPSZOK BBIITOJIHEHUSI HEKOTOPOIro Habopa
KOMaH]1
- Ha0Op KOMaH] JIJIsl KOMITbIOTEpa
90. | JIna o603HaYeHUs $
a0COJIFOTHOTO ajipeca #
STYEHKU DIICKTPOHHBIX @
Tabyuil B popMynax *
UCTIOJIb3YETCSI CUMBOII:
91. | DreKTpOHHBIC TAOHUIIBI - | IPUKIIATHBIC
3TO ... IPOTPAMMBI: CUCTEMHBIE
CUCTEMBI IPOTPAMMHUPOBAHUS
HET MPaBUIHLHOTO OTBETA
92. | lokymeHT, co3naBaeMblii | - Kaural
110 YMOJIYaHHIO - JoxymenTl
npuioxkenueM MS Excel | - uMs u3Ha4anpHO 3a/1a€TCs MOJIb30BaTEIEM
Ha3bIBACTCH: - be3bIMAHHBIN
93. | Komanna Edit (TTpaBka) - IepeMeIiaeT BbIACICHHBINA parMeHT TEKCTa B
=> Cut (Bsipe3arn) O0ydep oomena
TEKCTOBOTO peAaKTopa - IepeMeILaeT BbIICICHHBIN (PparMeHT TeKcTa B
Word APYro# JOKYMEHT
- IepeMeIaeT BbIICICHHBIN (pparMeHT TeKcTa B
JIPyroe MeCTO TOKyMEHTa
- KOIIUPYET BBIJICICHHBIN ()parMEHT TEKCTA B
JPyroe MeCTO T0KyMEHTa
94. | JlokanmbHasi CETh - 3TO ... | - HEOOJbIAs KOMITBIOTEPHAS CETh B Mpeeaax

OJITHOTI'O IMOMCHICHHA WJIN TIPCAIIPUATHUSA
- KOMIIBIOTCpHAA CCTh, PACIIOJIOKCHHA 110




BCEMY MUPY

- YCTPOMCTBO TSI COSTUHEHUST KOMITBIOTEPOB
MeX Iy coOoi

- IBa KOMIThIOTEPA COSTUHEHHBIE MEXKTYy COOOM

95.

[TonmeHoBaHHas ranka

COBOKYITHOCTb (paiiyioB u | Qaiin

IOJIKATaJIOTOB — 3TO: SIPJTBIK
nporpamMmma

96. | CoOcTBEHHOE UMS 3aJ1aeT MOJIb30BATEIb
daiina: 3aJ1aeTCsl MPOrPaMMOi aBTOMATHIECKU

ONPEAETACTCS ONEPALIMOHHON CUCTEMOM
IIPUCBAMBAETCS CIIy4alHO

97. | I'paduueckre peaakTophl | MPUKIATHBIC

- 3TO ... IPOTPAMMBI; CHUCTEMHBIC
CHCTEMBI ITPOrPaMMHPOBAHUS
HET MPaBUJIBHOTO OTBETA

98. | JlpaiiBepbl yCTPOMCTB - | CHCTEMHbIE

3TO ... IPOTPAMMBbIL: CHCTEMBI ITPOrPaMMHPOBAHUS
IPUKJIaIHbIE
HET MPaBUJIBHOIO OTBETA

99. | [Iporpammsil, CUCTEMHBIC
HpeAHa3HAYCHHBIC IS CHCTEMBI ITPOrPaMMHUPOBAHUS
IKCIUTyaTalluu U IpUKJIaIHbIE
TEXHUYECKOTO HET MPaBIJILHOTO BapHaHTa
obcnyxuBanus IBM:

100. | IMpunoxenue 3aKPBITh OKHO TIPUJIOKEHUS
BBITPY)KACTCS U3 3alyCTHUTh JIPYTO€ MPHUI0KECHUEC
OIEPATUBHOW MaMSITH U | CBEPHYTh OKHO MPHIIOKCHUS
MPEKPAIIAeT CBOO MEPEKIIIOYUTHCS B IPYrOe OKHO
paboTy, eciu:

101. | TIporpammsi, - apXUBATOPBI
npeaHa3HauYCHHbBIC IS - AaHTUBHPYCHBIC
CO3JIaHUS PE3EPBHBIX - IMarHOCTHKH
KOIIHI JOKYMEHTOB C - (hopMaTHpOBaHUE
OJTHOBPEMEHHBIM HX
CIKATHEM:

102. | Yro Takoe FTP? - IPOTOKOJI Iiepeaun (HaiaoB

- IPOTOKOJI IIEPEAAYN CTPAHHUILI
- IPOTOKOJ NIEPEAAYN TOCTyNa
- IPOTOKOJ NEPENAYN TaHHBIX




103.

Kypcop - 3to

- METKa Ha JKpaHe MOHHUTOPA, yKa3bIBAIOIIAs
MO3UIINIO, B KOTOPOH Oy1eT 0TOOpakeH
BBOJMIMBI C KITaBHATYPHI

- YCTPOWCTBO BBOJIa TEKCTOBOM MH(MOPMAITHH

- KJIaBHIIIa HAa KJIaBHAType

- HANMEHBIIINHA dJIEMEHT OTOOpaKEHUS Ha
dKpaHe

104.

B JIa3€pHOM JUCKC
HCIIOJIB3YCTCA:

ONTUYECKUI MPUHIIMIT 3aITUCH U CUUTHIBAHUS
uHpopMaru

MarHUTHBIA IPUHIUI 3aIMUCH U CYUTHIBAHUS
uH(popManuu

flash-mamste

HET TPaBIIBHOTO OTBETA

105.

B nuckerax u
BUHYECTEPAX
HCTIOJIB3YETCS:

MarHUTHBIA IPUHIUIT 3aIMUCH U CYUTHIBAaHUS
uHbopMaIuu

ONTUYECKUI MPUHIIMIT 3aTTUCH U CYUTHIBAHUS
uH(popManuu

flash-mamste

HET TPaBWJIBHOTO OTBETA




